










































Name of the 
Bidder/ Bidding 
Firm / 
Company :

NUMBER # TEXT # TEXT # NUMBER # TEXT # NUMBER # NUMBER # TEXT #

Sl.
No.

Item Description Item Code / 
Make

Quantity Units BASIC RATE In 
Figures To be 
entered by the 

Bidder (excluding 
all taxes)  in

Rs.      P

TOTAL AMOUNT  
WithOUT  Taxes

Rs.      P

TOTAL AMOUNT In Words

1 2 3 4 5 6 7 8
1 Empanelment as Coaching  provider for   Pre-Recruitment 

Class Room  coaching   for  various Competitive Examinations

1.01
Coaching Cost (Per Candidate)     
(Excluding Taxes)

item1 1 Candidate 0.00

Total in Figures 0.00

Quoted Rate in Words

PRICE SCHEDULE
(DOMESTIC TENDERS - RATES ARE TO GIVEN IN RUPEES (INR) ONLY)

(This BOQ template must not be modified/replaced by the bidder and the same should be uploaded after filling the relevant columns, else the bidder is liable to be rejected for this tender. Bidders are allowed to 
enter the Bidder Name and Values only )

Item Wise BoQ

Tender Inviting Authority: West Bengal Minorities' Development & Finance Corporation

Name of Work: Empanelment of Coaching Provider for  Pre-recruitment Class Room Coaching for Combined Services Competitive Examination  

Contract No:  783-MDC/VT-13-14

Validate Print Help



               
               
               
               
              ANNEX. I 

FORMATS FOR UNDERTAKING 
 
 

(On the letterhead) 
 
 
{Location, Date} 
 
To 
The MANAGING DIRECTOR 
WEST BENGAL MINORITIES DEVELOPMENT AND FINANCE CORPORATION,  

             “AMBER” DD-27/E ,SALT LAKE, 
  KOLKATA  -  700 064. 

 

Dear Sir, 

 

We, the undersigned, wish to be empanelled as a Coaching Provider with you in accordance 

with your Request for tender dated ...........we are hereby submitting our Proposal, as per the 

specified format. 
 

We hereby declare that: 
 

a) All the information and statements made in this Proposal are true and we accept that any  
 misrepresentation contained in this Proposal may lead to our disqualification by WBMDFC.  
 
b) We have no conflict of interest as stated in the e-Tender/ RFQ. 
 
c) We meet the eligibility requirements as stated in e-Tender/RFQ.  
 
d) In competing for (and, if we are empanelled) the Empanelment, undertake to observe the laws 
against Fraud and corruption, including bribery as the e-Tender/RFQ 
 
e) Our Proposal is binding upon us and subject to any modifications resulting from the 
negotiations. 

f)  We give an undertaking and agree to abide by all the provisions of best practices i.e., adhering 
to guidelines for preventing prohibited activities. In case of breach, you will be free to forfeit 
our Security Deposit amount. 

g) We give an undertaking that we will not remove any Coaching infrastructure from any of 
ourregistered center without obtaining prior permission from WBMDFC and in case we do 
so, we understand and agree that our security money for the center will be forfeited. 

 



 

 

h) We undertake to submit the requisite is security deposit as per e-Tender/RFQ and also 
irrevocable Performance Bank Guarantee of requisite amount from a Schedule Commercial Bank 
before the award of work. 
 

We undertake, if our Proposal is accepted and the Agreement is signed, to initiate the Coaching no 
later than the date as specified in the Work Order. 
 

We understand that WBMDFC can reject our proposal without giving any reason, whatsoever. 
 

We remain, 
 
Yours sincerely, 

Authorized Signature {In full and initials}  

Name and Title of Signatory: 

Name of Applicant: 

In the capacity of:  

Address:______________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
 

 
 



 

 

           ANNEX. 2 
 
Format for Power of Attorney for Signing of Application 
(To be submitted along with Covering Letter. Refer Section) 
  

 
Know all men by these presents that we___________________________________________________  
 
(Name of the Applicant and address of the registered office) do hereby irrevocably constitute, nominate,  
 
appoint and authorize Mr/ Ms______________________________________________________(name) 
 
son/daughter/wife of _____________________________________________________and presently residing 
 
at _______________________________________________________________who      is presently   
 
employed  with   us   and   holding   the   positionof _________________________________________ 
as our true and lawful attorney (hereinafter referred to as  
the “Attorney”) to do in our name and on our behalf, all such acts, deeds and things as are necessary or  
required in connection with or incidental to submission of our proposal for the “Empanelment of  
Coaching Providers” by WBMDFC. The attorney is fully authorized for providing information/ 
responses to the WBMDFC, representing us in all matters before the WBMDFC including negotiations 
with the WBMDFC, signing and execution of all agreements including the Memorandum of 
Understanding and undertakings consequent to acceptance of our proposal, and generally dealing with 
the WBMDFC in all matters in connection with or relating to or arising out of our proposal for the said 
Empanelment. 
 
AND we hereby agree to ratify and confirm and do hereby ratify and confirm all acts, deeds and things  
done or caused to be done by our said Attorney pursuant to and in exercise of the powers conferred by  
this Power of Attorney and that all acts, deeds and things done by our said Attorney in exercise of the  
powers hereby conferred shall and shall always be deemed to have been done by us. 

IN WITNESS WHEREOF WE,__________________________________________________________  
THE ABOVE NAMED PRINCIPAL HAVE EXECUTED THIS POWER OF ATTORNEY ON  
THIS ___________DAY OF _________________________________ For ___________________ 

 

___________________________ 

(Signature, name, designation and address) 

Accepted 
 

 

                         (Signature) 

(Name, Title and Address of the Attorney) 

 

 



 

 

Witnesses: 

1. 

 

  

2.  

 

Notes: 
To be executed on Rs 100/= stamp paper. The mode of execution of the Power of Attorney should  
be in accordance with the procedure, if any, laid down by the applicable law and the charter  
documents of the executant(s) and when it is so required, the same should be under common seal  
affixed. 

In case of a Proprietorship Firm, Power of Attorney is not required. In case of other constituent same  
shall be given by : 

 
1) Partnership Firm -  By all Partners. 
2) Company -  By Managing Director or Board of Directors. 
3) Trust /Society -  By Managing Trustee or its Board of Members / Trustees. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

               

        ANNEX. 3 
 
Company/Firm details& Application Parameters 

Name and Details of the Applicant: 
Name of Organization / Institution with 
Registration No.  
 

 

Type 
(Whether Industry/Industry Association, or 
Coaching, Education, Learning and skill 
development service provider) 

 

Registered Address  
Corporate Head-Office Address  
Phone  
Fax  
Mobile  
Email  
Website  
Permanent Account No.(PAN) & GST No (If 
any) 

 

Trade License No.  
Professional Tax No.  
Whether NSDC partner / registered VTP under 
Skill Development Initiative Scheme. If yes 
give details of registration (enclosed copy) 

 

Whether blacklisted/ suspended by any 
Govt./semi-Govt. organization (If yes, by 
whom)) 

 

Name of Authorized Representative  
Designation  
Mobile  
Email  

 
 
 
 
 
 
 
 

(Signature with Seal) 
 
 
 
 
 
 



 

               

       ANNEX. 4 

Eligibility Related Information 
 

Eligibility Parameter Value Supporting Document Page No. 
 
Registration Date 

 Certificate of 
Incorporation/Registration 

 

 
Turnover 
(in INR Lakhs) 
FY 2020-21 
FY 2021-22 
 

 Audited Financial 
Statements & CA for 2020-21 
& 2021-22 
in ANNEX. 5 

 

 
Net Worth 
(in INR Lakhs) as at 31.03.2022 

 Audited Financial for  2020-
21, & 2021-22 
Statements; CA certificate 
in ANNEX. 5 

 

Coaching Capability (No. of 
trainees) 

(please specify in two year 
period, FY  2021-22 
FY 2022-23 

 

 Self-certified, 
CD with list in format 
ANNEX. 6 
to be enclosed /uploaded 

 

Placement Capability(No. of 

(please specify in two year 
period, FY 2021-22 
FY 2022-23 
 

 

 Self-certified, 
CD with list in Format 
ANNEX. 7 
to be enclosed 

 

operational Capability 
 
No. of districts 

   

Center Applied for    

 
 
 
 
(Signature with Seal) 
 
 
 
 
 
 



               

               

               

          ANNEX. 5 

 
Name of Applicant and its registered office: 

CA Certificate on Letter Head  
Turnover (Only related Coaching 
Activities) 

 

FY2020-21  

FY2021-22  

Net Worth  

As on 31.03.2022  

 
 
 
 
 

(Signature & Seal)  
Certified by CA  
with RegistrationNumber. 

 
Date : 

 
 
 
 
 
 



 

 

 

               

               

               

           ANNEX.  6 

Coaching Details 
 
 

FY No. Trainee Name Contact 
Details 

Course of 
Coaching 

Coaching 
Completion 

Date 

2021-22      

2022-23   

 

   

 
(To be submitted in PDF online) 

 
 
(Signature with Seal) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

             

             

            ANNEX. 7 

               

     PLACEMENT DETAILS      

 
 

Sl. 
No.

Trainee’s 
    Name 

Contact Details Recruiter Name 
and Contact 
Details 

 

Monthly 
Wage in 
INR. 

Recruitment date 
(should be between 
01/06/2023 to 
31/03/2024) 

      

      

      

      

      

      

      

      

      

      

(To be submitted in PDF online) 
 
 
 

 

(Signature with Seal) 
 
  



 

 

          ANNEX. 8 

 

TRAINERS’ DETAILS 
 

Centre Name Name of the Trainers Qualification of 
Trainer 

Date of 
Appointment 

 

    

    

    

    

(To be submitted in PDF online) 
 
 
 

 

(Signature with Seal) 
 
  



          
 

 
 
     ANNEX. 09 
 

 
 
LIST OF CENTRE OF AGENCY AVAILABLE FOR PRE-RECRUITMENT CLASS ROOM COACHING FOR  COMPETITIVE 

EXAMINATION 

 

 
 

SL.NO. DISTRICT CENTRE 

   

   

   

   

 
 
 
 
 
 
 
 
 
 
 

(Signature with Seal) 
 


